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Agenda 

• Curriculum Inventory Workout 

• Credit Courses 

• Credit Programs 

• ADTs 

• Noncredit CDCP Certificates 

2 



Curriculum Inventory 
Workout 
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Topics 

• Short Overview to Curriculum Inventory (CI) 

• Using CI Tools 

– Filter, Querying CI and Exporting to EXCEL 

– Search 

– Reports 

– Course Report on a Program 

• What does this error mean? 
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Overview: Distinguishing Data Systems 

Local 

• Such as: 
CurricuNet, 
Socrates, Banner, 
etc. 

• Development of 
programs, 
courses, catalogs 
and schedules 

Curriculum 
Inventory 

• Submission of 
program and 
course proposals 

• Chancellor’s 
Office Program 
Course Approval 

MIS 

• Chancellor’s 
Office 
accountability 
reporting 

• Submission of 
student and 
section data 
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www.curriculum.cccco.edu 
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Overview: Data in CI 

• 323,000+  Credit and Noncredit Courses  

• 22,000+  Programs 

• 742 Active User Accounts 
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Using CI Tools 

• Sort, Filter and Export your queue 

• Search 

• Reports 

• Course Report 
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CI Tools: Sort, Filter and Export 

 

Click any 
header to 

sort 
ascending or 

decending 
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CI Tools: Search 
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Using Search 

• In Public view (not signed into CI) 

– Includes only active courses and programs 

– Search Results limited to 
• Courses:  College, CB01, CB02 & CB04 

• Programs: College, Program Title, Program Goal, SP02: Program 
Award 

• In College view (signed into CI) 

– All of the above results INCLUDING a link to the actual 
active record for the college. 
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Simple Sample Searches 

• Will my college have to develop an ADT in Public 
Health when that Template is released? 

– Search Programs + TOP 120100 

 

• Which colleges have apprenticeship courses or 
programs? 

– Search Courses/Programs + Keyword “apprenticeship” 
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CI Tools: Using Reports 

• In Public view (not signed into CI) 
– Includes only active courses and programs 

– Preset report criteria = It cannot be modified 

– Results include 
• Courses:  College, CB00-CB11, CB21-CB24, Status (always 

“Active”) 

• Programs: College, Control #, Program Title, TOP Code 
Program Goal, SP02: Program Award, Year Approved, Cert 
Units, Major Units, Total Units, Status (always “Active”) 
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No links 
to records 

or 
proposals 



CI Tools: Using Reports 

• In College view (signed into CI) 
– Ad Hoc Reporting option so that you may select multiple 

fields including: 

• Courses - Approved Date, all CB data elements, Status 
(including Draft, Revision Requested, Submitted), 
Control Number, [Catalog] Description, Justification 
and Submitted Date 

• Program - Approved Date, Status, Control Number, 
Program Goal, total units for the program and 
Submitted Date 

–  Reports can be saved 
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No links 
to records 

or 
proposals 



Sample Reports 

• Which of my courses are incorrectly                 
coded for CDCP enhanced Funding? 
– Select CB01, CB02, CB04, CB11, CB22, CB24 and Status 
 filter CB04 by “N” 

 

• How many of my programs with a Program Goal 
including “CTE” were approved last year? 
– Select a Approved Date, Program Goal, Program Title 
 Generate Report  filter by date and program goal 
of “CTE” 
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No links 
to records 

or 
proposals 



CI Tools: Program’s Course Report 

• Tells which courses in CI are tied to your program 

• No program records should have a CB24 = 2 
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What does this error mean? 
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What does this error mean? 
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Proposal Submission (Reality) 

Draft 

• Prepared in 
the college 
queue 

Submitted 

• In the 
CCCCO for 
review 

Approved 

• Active in 
Curriculum 
Inventory 

19 

College withdraws 
proposal CCCCO 

sends 
revision 
request 
back to 
colleges 



Credit Courses 
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CO Review of Courses 

• Attached COR 

• Routing: Credit, Noncredit, Apprenticeship, Work 
Experience, Basic Skills, & Standalone 

• CB fields 

– Credit Status – CB04 

– Course Title – CB02 

– TOP Code – CB03 

– Sam Code – CB09 

– Unit fields – CB06 & CB07 
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Common Revision Requests: Courses 

• Incomplete proposal record 

• Units/Hours 

• Cooperative Workforce Experience 

• CB03 - CB09 Relationship 

• Legally mandated review 
– Repeatable/Repeatability 

– Open courses 
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Units/Hours 

• Exception: 
Work 
Experience 
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Cooperative Work Experience 

• Units are awarded based 
on student on-the-job-
training hours (75 paid 
hours or 60 unpaid hours 
= one semester unit). 

• Units are awarded for on-
the-job training hours and 
not for lecture. 

 

CCR, title 5,Section 
55256.5 (a)(b) – 
Work Experience 
credit 
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CB03 - CB09 Relationship 

CB03: TOP Code 

– Vocational TOP Code 
denoted in the inventory 
with an asterisk (*) 

 

– Non-vocational (CTE) 

CB09: SAM Priority Code 

– A: Apprenticeship 

– B: Advanced Occupational 

– C: Clearly Occupational 

– D: Possibly Occupational 

– E: Non-Occupational 
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Repeatable Courses 

• Three types of courses that a district policy may 
designate as repeatable: 

 

1. Courses for which repetition is necessary to 
meet the major requirements of CSU or UC for 
completion of a bachelor’s degree 

2. Intercollegiate Athletics 

3. Intercollegiate academic or vocational 
competition 
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Substantial vs. Nonsubstantial: 
Courses 

Substantial Change 
creates a new course with 
a new control number 
based upon an active 
course record. 

 

Nonsubstantial Change is 
an action to change an 
active course record and 
retain the existing control 
number. 
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Credit Programs 
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CO Review of Programs 

• CORs attached 

• Supporting Documents (as required) 

• Program fields 

– TOP Code 

– Program Goal 
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Common Revision Requests: Programs 

• Program Goals 

• GE Patterns 

• Duplicate Courses in the Course Report 

• Missing supporting documents 
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Program Goal 

• Degree Options: 

– C: Career Technical Education (CTE) 

– CT: Career Technical Education (CTE) and Transfer 

– T: Transfer 

– O: Other – Designed to meet community needs 

• Certificate Options: 

– C: Career Technical Education (CTE) 

– O: Other – Designed to meet community needs 
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GE Patterns for Local Degrees 

Local 

Total Required Major: 21 units 

College GE Requirements: 18 units 

Electives (if needed): 21 units 

Total Degree Units: 60 units 

If the Associate Degree Program Goal is CTE or 
Other, then college must use the local GE 
pattern. 
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GE Patterns for Degrees that Transfer 

IGETC  CSU-GE 

Major Total: 18 units 18 units 

Double Count (IGETC/ CSU-GE): 3 units 6 units 

IGETC/ CSU-GE Breadth: 37 units 39 units 

Electives (as needed): 8 units 9 units 

Total Degree Units: 60 units 60 units 

If the Associate Degree Program Goal is Transfer 
or CTE and Transfer, the college must use an 
IGETC and/or CSU-GE Breadth GE pattern. 
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Duplicate Courses in the  
Course Report 

• Accidently entered twice 

– College can delete one 

• Course proposal in review   

– Hold the proposal until the course is approved 

• Original course record has two CORs  

– College must edit the original course record to 
show only one COR 
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Narrative 

1. Program Goals & Objectives 
 

2. Catalog Description 
 

3. Program Requirements 
 

4. Master Planning 
 

5. Enrollment and Completer Projections 
 

6. Place of Program in Curriculum 
 

7. Similar Programs within the region 

 
 

The Narrative has 7 items to address: 



Labor Market Information (LMI) & Analysis 

 
• LMI is a requirement for CTE programs. 
 

• The LMI provided should be within two years 
and for the region the college serves.  

 

• If the college is unable to provide sufficient 
LMI for their region, the college can conduct 
an employer survey in lieu of LMI. 

 



Certificate Common  
Revision Requests 

• Program Award 

• Program Goal 

• Units don’t match Narrative 

• Missing Supporting Documentation 

• CORs not listed or duplicated 
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Associate Degree Common  
Revision Requests 

• Program Goal 

• Units don’t match Narrative 

• GE Pattern 

• Missing Supporting Documentation 

• CORs not listed or duplicated 
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ASSIST Articulation Agreement by Major 



Substantial vs. Nonsubstantial: 
Programs 

Substantial Change 
• creates a new program 

based upon an active 
program record 

• Generates a new program 
control number  

 
Change: Goals/Objectives, TOP 
Code at discipline level, 
addition/creation of a new 
program award, job categories, 
baccalaureate major 

Nonsubstantial Change 
• changes an active program 

record 
• Does NOT generate a new 

control number. 
 
 
Change: Program title, TOP Code 
with discipline, degree unit change, 
addition/removal of courses 
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ADT Common 
Revision Requests 

• Units don’t match TMC Template or Narrative 

• Missing or wrong Supporting Documentation 

• CORs not listed or duplicated 

• C-ID submitted courses 

• Double-Count incorrect 

• Exceeding mandated 60 Total Degree units 
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Correct ASSIST Documentation 
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Double-Counting 
• Double-Count - must account for the ASSIST minimum 

number of units (not the assigned course unit value by the 
college) that may be double-counted for each GE (IGETC or 
CSU-GE) area (1-6 or A-E) (e.g. IGETC: Area 1 = 9, Area 4 = 9, 
CSU-GE: Area A = 9 units, Area B = 9 units. *Note: CSU allows 
the maximum number of units for each GE area and the other 
units to be counted towards transferable electives up until the 
transferable unit cap is reached. 

• The Biology & Chemistry TMCs require the completion of the 
CSU-GE Breadth or IGETC for STEM GE pattern (33 units CSU-
GE, 31 units IGETC). 
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CSU-GE Breadth (Minimum of 39sem/52-65 qtr units) IGETC (Minimum of 37 sem/49-62 qtr units) 

Area A  Communication in the English Language and Critical Thinking  Area 1 English Communication  

(one course each from sub area)  (one course each from sub area)  

3 4 5 A1 - Oral Communication  3 4 5 1A - English Composition  

3 4 5 A2 - Written Communication  3 4 5 1B - Critical Thinking - English Composition  

3 4 5 A3 - Critical Thinking  3 4 5 1C - Oral Communication (required by CSU only)  

9s 12q 15q 

 
9s 12q 15q 

 Area B  Physical Universe and Its Life Forms Area 2 Mathematical Concepts and Quantitative Reasoning  

(one course each from sub area (one to contain a lab)  3s 4q 5q 2A - Math  

3 4 5 B1 - Physical Science  Area 3 

 

Arts and Humanities  

3 4 5 B2 - Life Science  (at least one course each from sub area)  

1 1 1 B3 - Laboratory Activity  3 4 5 3A - Arts  

3 4 5 B4 - Mathematics/Quantitative Reasoning  3 4 5 3B - Humanities  

10s 13q 16q 

 

3 4 5 3A or 3B 

Area C  Arts, Literature, Philosophy, and Languages Other Than English 9s 12q 15q 

 (at least one course each from sub area)  Area 4 Social & Behavioral Sciences 

3 4 5 C1 - Arts (Arts, Cinema, Dance, Music, Theater)  (courses from at least 2 disciplines)  

3 4 5 C2 - Humanities (Literature, Philosophy, Languages Other Than English)    

  

4A - Anthropology and Archaeology  

3 4 5 C1 or C2   

  

4B - Economics  

9s 12q 15q 

 

  

  

4C - Ethnic Studies  

Area D  Social, Political, and Economic Institutions    

  

4D - Gender Studies  

(courses from at least 2 disciplines)    

  

4E - Geography  

   
D0 - Sociology and Criminology    

  

4F - History  

   
D1 - Anthropology and Archeology    

  

4G - Interdisciplinary, Social & Behavioral Sciences  

   
D2 - Economics    

  

4H - Political Science, Government & Legal Institutions  

   
D3 - Ethnic Studies    

  

4I - Psychology  

   
D4 - Gender Studies    

  

4J - Sociology & Criminology  

   
D5 - Geography  9s 12q 15q 

 

   
D6 - History  Area 5 Physical & Biological Sciences 

   
D7 - Interdisciplinary Social or Behavioral Science  (one course each from  sub area (one to contain a lab)  

   
D8 - Political Science, Government and Legal Institutions  3 4 5 5A - Physical Science  

   
D9 - Psychology  3 4 5 5B - Biological Science  

9s 12q 15q 

 

1 1 1 5C - Laboratory Activity 

Area E  Lifelong Learning and Self-Development 7s 9q 11q 

 3s 4q 5q  E - Lifelong Learning and Self-Development    
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Double-Counting (Political Science) 
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Double-Counting (English) 
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Example: Economics ADT 
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Example: Economics ADT- page 2-3 
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Example: Economics ADT- page 3-3 

51 



Example: Economics ADT Calculations 
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Noncredit  
and  

Career Development and 
College Preparation (CDCP) 
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Noncredit CDCP Certificates 

• Background 

• Funding 

• Approval Process 

• Revisions Requested 
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Noncredit Advantages of CDCP 

Noncredit CDCP instruction offers students a pathway to equity and closing 
the achievement gap 

 

Noncredit courses have no enrollment fees, which provides for greater access 
to educational opportunities 

 

CDCP programs can be offered on an open-entry/open-exit basis to 
accommodate working adults 

 

CDCP programs can have articulated pathways of college and career 
education with the credit programs of their own colleges and college districts.    



Background – 
Noncredit CDCP Enhanced Funding 

• Community College Funding Legislation, Senate Bill (SB) 361 
(Scott/chapter 631, statutes 2006)  

 

– Established in Education Code § 84750.5(d)(3) and (d)(4) a uniform 
rate per FTES for noncredit courses, and 

 

– “Enhanced” rate per FTES for noncredit courses in Career 
Development and College Preparation (CDCP) programs 

 

– Over the ensuing years, the noncredit funding rates are adjusted for 
cost of living, as provided in subsequent annual budget acts.  



Background – 
Noncredit CDCP Enhanced Funding 

• There are statewide minimum requirements that community 
colleges must meet to qualify for enhanced funding for CDCP 
courses 

 

• Education Code section 84760.5, subdivisions (a) and (b) 
provides the fundamental framework for defining CDCP 
noncredit courses and classes that are eligible for the higher 
rate of funding.    



Background – 
Noncredit CDCP Enhanced Funding 

• Only those noncredit classes and courses specified in subdivision 
(b) of 84760.5 are eligible for CDCP enhanced funding, thus limiting 
noncredit course eligibility to: 

 

• Elementary and Secondary Basic Skills 

• Workforce Preparation 

• Short-term Vocational  

• English as a Second Language (ESL) and Vocational English 
as a Second Language (VESL) 

 



 
Noncredit Funding Statutes 

CA Education Code 84750.5(d) 

 Funding of “Non-CDCP”  

Noncredit Instruction 

 

EC 84750.5(d)(3): Noncredit Funding     
  Provisions  (Non-CDCP) 

 

EC 84757:  Noncredit courses and 
  classes eligible for funding 

 

 Immigrant Education  

 Health and Safety 

 Substantial Disabilities 

 Parenting 

 Home Economics 

 Courses for Older Adults 

 

 

 

 

 

Funding of “CDCP”  

Noncredit Instruction 

 

EC 84750.5(d)(4): Noncredit Funding  
  Provisions  (CDCP) 

 

EC 84757:  Noncredit courses and 
  classes eligible for funding 

 

 English as a Second Language 

 Elementary and Secondary Basic Skills 

 Short-term Vocational 

Workforce Preparation 



 
Equalization of CDCP  

Enhanced Funding  
 • Noncredit CDCP programs are designed to bridge community college 

students into higher education and/or earned employment 

• 2015-16 state funding rate, per FTES:  
          (source: CCCCO Fiscal Services)  

 

 

 

 
 

• Education Trailer Bill SB 860, for the 2014-15 State budget, 
established an increase in the CDCP noncredit rate, equal to the 
credit rate, effective July 1, 2015 (FY 2015-16)   

FY 2015-16 

Credit Rate per FTES            $4,723.59 

CDCP Rate Per FTES $4,723.59 

Noncredit Rate per FTES     $3,344.48 



CDCP Recap . . . 

• Only those categories of noncredit classes and courses specified in subdivision 
(b) of Education Code § 84760.5 are eligible for CDCP enhanced funding:  

 

 Elementary and Secondary Basic Skills;  

 Workforce Preparation 

 Short-term Vocational (with the potential for high employment); and 

 English as a Second Language (ESL) and Vocational English as a Second 

Language (VESL) 



CDCP Certificate Approval Process 
 

Local 
Curriculum 
Committee 

District 
Governing 

Board 
CCCCO 



CDCP Certificates -   
Common Revision Requests 

• Incorrect Program Goal 

• Proposal Record does not match Narrative 

• Missing Supporting Documentation 

• Courses 
– Coded as “Not Program Applicable” (course field CB24 

(“Program Status”) must be coded “1”, not “2”) 

– CORs missing or duplicated 

• Governing Board Approval Date Missing 

• Please follow the PCAH Noncredit Appendices to 
avoid revision requests and approval delays 
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Noncredit Resources 
 Statutes and Regulations 

CCR title 5: 
 
• 55002(c) 

– Standards and Criteria for Courses 

• 55150 
– Approval of Noncredit Courses and Programs 

• 55151 
– Career Development and College Preparation 

(CDCP) 

• 55155 
– Noncredit Certificates 

• 58006 
– Application of Actual Student Contact Hours 

of Attendance Procedure  

• 58007 
– Noncredit Courses 

• 58130 
– Noncredit Classes in Dancing or Recreational 

PE 

• 58160 
– Noncredit Course Funding 

 

 

California Education Code: 
 

• 84750.5(d) 
– Funding Provisions  
 

• 84757 
– Noncredit Courses Eligible for Funding 
 

• 84760.5 
– Career Development and College 

Preparation (CDCP) 

 



Noncredit Curriculum Resources 
CCCCO Publications & Presentations  

• Program and Course Approval Handbook  (“PCAH”) 
– Section 4:  Noncredit Curriculum 

– Noncredit Appendices:  

• E . . .  Noncredit Courses      

• F . . .  Certificate of Competency 

• G . . . Certificate of Completion 

• Taxonomy of Programs (T.O.P.) Code Manual  (6th Ed) 

• Presentations: Curriculum Inventory Training for Curriculum 
Specialists (PDF Presentation Slides posted in CI database, under “Resources” )  
[http://curriculum.cccco.edu/Content/publicpagefiles/2014.10CurriculumRegionalMeetings.webversion.pdf] 

 

http://curriculum.cccco.edu/Content/publicpagefiles/2014.10CurriculumRegionalMeetings.webversion.pdf
http://curriculum.cccco.edu/Content/publicpagefiles/2014.10CurriculumRegionalMeetings.webversion.pdf
http://curriculum.cccco.edu/Content/publicpagefiles/2014.10CurriculumRegionalMeetings.webversion.pdf


Noncredit Resources 
CCC Professional Organizations 

 

• Association of Community and Continuing Education 
(ACCE) 

Purpose:  “To develop and promote desirable policies, practices, 
and support for the educational constituencies within the 
Association and to promote professional growth of the 
membership.” http://www.acceonline.org  

 

 

http://www.acceonline.org/
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If you have a question or need assistance, please 
email us.  

curriculum@cccco.edu  
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Thank you for joining us today! 

OR 
CiTechIssues@cccco.edu 
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