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Teamwork 

116
Community 

Colleges

# of total programs 
approved = 2857

7/1/22-7/1/23
573 Transfer

1961 CTE
323 Noncredit



Curriculum Review Flowchart 

College Submits 

Revision 

All Files Go Into COCI

Staff Pulls Files Into Individual Queues 
 By Oldest Date 

60 Days To Review

No Revisions Needed
 = Approved

Revision Request Sent Back To 
College

*60 Day Review Starts Over
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College Re-Submits Revisions
File Goes To The Back  Of The 

Line



 COCI Updates / Maintenance Dates 
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https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit

Maintenance Schedule
COCI MAINTENANCE PERIO D S  
2022-2023

• Last Week of October (2022) Oct 
24th -  Oct 28th

• Second Week in January (2023) 
Jan 9th -  Jan 13rd

• Last Week of March (2023)
March 27th- March 31st

• Last two weeks of Ju ly  and first 
two weeks of August (2023) July  
17th -  August 11th Last Week of 
October (2023) Oct 30th - Nov 
3rd

For assistance, please submit your 
written inquiry to:

Technical Questions
cociappsupport@openccc.zendesk.com
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mailto:cociappsupport@openccc.zendesk.com
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit
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Resources



https://www.cccco.edu
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https://www.cccco.edu
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In the SEARCH box type Curriculum and 
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Resources on Curriculum and Instruction webpage

Curriculum and 
Instruction Unit
•Legislative and Policy 
Guidelines and Resources

• California Code of 
Regulations (CCR) 
title 5

•Curriculum 
Inventory (requires login)
•California Community College 
Curriculum Committee (5C)

Tools
•ADT Double Count Document
•ADT Reviewer Checklist

Guidelines
•2022/2023 Pre-Corequisite Report [xlsx]
•2022/2023 Pre and Corequisites Survey Link
•Guidelines for Excused Withdrawal [pdf] ~ March 
15, 2019
•Credit Course Repetition Guidelines [pdf] ~ Final 
November 2013
•Instructional Materials Guidelines [pdf] ~ January 
2013
•Community Services Offering [pdf] ~ September 
2012

• Common Concerns and Questions related 
to Community Services Offerings [pdf] 
~ September 2012

•Guidelines for title 5 Regulations, Section 55003: 
Policies for Prerequisites, Corequisites, and 
Advisories on Recommended Preparation [pdf] 
~ February 2012
•Memo AA 19-45:Guidance for CCR title 5 section 
58170 Enabling Students to Self-Refer for 
Apportionment-Based Supervised Tutoring) [pdf] 
~ November 2019
•Supplemental Learning Assistance and Tutoring 
Regulations and Guidelines [pdf] ~ April 2006

Regulations
California Education Code [CEC]

Title 3, Division 7, Part 48, Chapter 1, 
Article 1, § 78015-78016.5

California Code of Regulations [CCR]
Title 5 - Education, Division 6 ~ California 
Community Colleges
Chapter 6 ~ Curriculum and Instruction
Chapter 7 ~ Special Programs
Title 5 Revision Clarification - December 
2007

College MIS Codes
TOP-CIP Crosswalk ~ June 2020
Taxonomy Programs Manual 7th Edition ~ May 
2023
Data Element Dictionary

CB03 - Course TOP Code
CB09 - Course SAM Priority Code
CB11 - Course Classification Status
CB22 - Course Noncredit Category

General Studies Basic Skills/ESL Top 
Codes ~ Revised November 2009
The Course Outline of Record: A Curriculum 
Reference Guide ~
Spring 2017

https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=IA71B9D70D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=IA71B9D70D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)
https://govt.westlaw.com/calregs/Browse/Home/California/CaliforniaCodeofRegulations?guid=IA71B9D70D48411DEBC02831C6D6C108E&originationContext=documenttoc&transitionType=Default&contextData=(sc.Default)
https://coci2.ccctechcenter.org/
https://coci2.ccctechcenter.org/
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/California-Community-College-Curriculum-Committee
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/California-Community-College-Curriculum-Committee
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/gedoublectforcsubreadthigetcigetcforstem62421finaledits01a11y.pdf?la=en&hash=70261EE461888977668752A3CA563A2019C60725
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/fillinformaatastreviewchecklistrev101719a11y.pdf?la=en&hash=7EC47289B7F4AE229BC5EDD799FAB9F6527F8021
https://www.cccco.edu/-/media/CCCCO-Website/docs/curriculum/202223precorequisitereporttemplatea11y.xlsx?la=en&hash=47488E129502A228C6236089360CD52818F5E066
https://survey.alchemer.com/s3/7256847/16680ce35b7d
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/ES_19_07_Excused_Withdraw_Guidelines_revised_pdf.pdf?la=en&hash=0C2C8CFCD214B7D09B0B24B82C9CD6BC84DE0E14
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/CreditCourseRepetitionGuidelinesFinal_pdf.pdf?la=en&hash=D8118D0D7D74FAB5A58E6B3D8EAC93346C809AAB
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/InstructionalMaterialsGuidelines12813pdf.pdf?la=en&hash=2F01870BA853CF4C370DD6BEB99EC05D3BE65FA0
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/-/media/B4098C30F48C4FDE895AFA695BF4E96A.ashx
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/CommunitySvcsOfferingsFAQs111312pdf.pdf?la=en&hash=94C44FB129C68039291AD0622B6068016CF74978
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/Prerequisites_Guidelines_55003-Final_pdf.pdf?la=en&hash=1C2711D92D6E603417C5FD5B75FB2FEA54576BE6
https://www.cccco.edu/-/media/aa1945guidanceforccrtitle5section58170enablingstudentstoselfreferforapportionmentbasedsupervisedtuto.pdf?la=en&hash=05713CB939A7705B4B6607BEF318E1E5CE019E2D
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/supplemental_learning_and_supervised_tutoring_regs_guidelines_pdf.pdf?la=en&hash=3CF5E5E72C9209399FAB3F759875CE48DC89D0EC
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/General-Counsel/Programs
https://www.cccco.edu/About-Us/Chancellors-Office/Divisions/General-Counsel/Programs
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/MISCodes_pdf.pdf?la=en&hash=A0FDA5D5D32F8AC9EAC11F2C1BD089FC2CC5AF33
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/TOPCIP2020June26.xlsx?la=en&hash=A634C7727D48E6ED98C8FA3ECE3B35A4DA2AA8F2
https://www.cccco.edu/-/media/CCCCO-Website/docs/curriculum/final-top-code-manual-2023-edit-4-a11y.pdf?la=en&hash=974BD38AF01FB5A144741B59A838FF79A02BEF67
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/cb03_pdf.pdf?la=en&hash=2C3A549BAC82497DD5013FAFC070D397F83F3645
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/cb09_pdf.pdf?la=en&hash=6D9D475773D68C15924E5B7771C9BFA0B392DC85
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/cb11_pdf.pdf?la=en&hash=E0685C63D63F60910B6DAD74519DC5E44B1FFC93
https://www.cccco.edu/-/media/CCCCO-Website/About-Us/Divisions/Educational-Services-and-Support/Academic-Affairs/What-we-do/Curriculum-and-Instruction-Unit/Files/cb22_pdf.pdf?la=en&hash=26697FE9D5CABE2B3D6FC6B418A790C23F4E0F77
http://www.cccco.edu/Portals/4/AA/Summary%20ofTOP%20code%20changes%202009.pdf
http://www.cccco.edu/Portals/4/AA/Summary%20ofTOP%20code%20changes%202009.pdf
https://www.asccc.org/papers/course-outline-record-curriculum-reference-guide-revisited
https://www.asccc.org/papers/course-outline-record-curriculum-reference-guide-revisited


Curriculum and Instruction webpage banner resources
Curriculum and Instruction Unit

California Community College 
Cirriculum Committee

Curriculum

Fund fo r  S tu d e n t Success (FSS)

M athem atics , Eng ineering , Science 

A ch ievem ent

M iddle  College H igh School 

Puente P ro ject

Stand A lone  C re d it Course A pprova l

Tem pIa tes fo r  App rowed T ransfe r M ode l 

C urricu lum

COCI MAINTENANCE PERIODS
2022-2023

• Last Week of October (2022) Oct 
24th -O ct 28 th

• Second Week in January (2023) 

Jan 9th -  Jan 13rd

• Last Week of March (2023)
March 27th -  March 31st

• Last two weeks of July and first 
two weeks of August (2023) July 

17th -  August 11th Last Week of 
October (2023) Oct 30th - Nov
3rd

For assistance, please submit your 
written inquiry to:

Technical Questions
co c ia p p sup p o rtg io p e n ccc .ze n d esk.com

California
Community
Colleges

NOTES AND NEWS

• Chancellor's Office Curriculum 
Inventory (COCI) System Advisory 
ESS 22 300 018 October 18, 2022

■ Annual Curriculum Approval 
Certification E55 22 400-005 
5eptember26, 2022

• Collaborative Programs Eligibility 
Criteria and Submission Guideline 
AA 19-44- October 22,2019

• Associate Degree for Transfer: 
Guidance on Degree on Versioning 
Phase-Out August 4.2022

• Ethnic Studies Implementation 
Updates ESS 22-300-008- June 15, 
2022

• Updated Business Administration 
Transfer Model Curriculum ESS 
21 300-004- February 05, 2021

• Noncredit Advanced and 
Specialized Public Safety 
Curriculum Proposals April 12, 
2019

• Requirement Changes to 
Certificate of Achievements 

March 5,2019

• Advanced Placement Credit Policy 
Frequently Asked Questions 
Memo and FAQ

• Policy Change: Advanced 
Placement Credit March 30, 2017

mailto:cociappsupportgiopenccc.zendesk.com
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https://coci2.ccctechcenter.org/resources

Ready to review

https://coci2.ccctechcenter.org/resources


Program and Course Approval Handbook 8th Edition- PCAH

Program and Course Approval Handbook (PCAH), 8th Edition
■ Guide/handbookfor curriculum development created 

an d  u p d a te d  b y  th e  C h a n c e llo r ’s O ffice  an d  5C.
■ Key elements of Title 5 and Ed. Code.
■ Valuable resource for faculty, classified professionals, 

and administration.

Associate Degree for Transfer Degrees: AA-T and A S-T.................................................................

.......

.......

......

.......

.......

......

......

.......

.......

......

......

79

Degree Standards............................................................................................................ 80

Minimum U n its ............................................................................................................ 80

Major or Area of Emphasis: Transfer Model Curriculum................................................. 80

General Education....................................................................................................... 81

Electives...................................................................................................................... 81

Prohibited Practices..................................................................................................... 81

Criteria for Approval..................................................................................................... 82

Program Narrative....................................................................................................... 82

Chancellor’s Office Templates for Approved Transfer Model Curriculum ..................... 82

Course Identification Numbering System or
ASSIST Articulation Documentation............................................................................ 83

Double Counting Procedures for General Education........................................................ 83

California
Community
Colleges
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https://www.cccco.edu/-/media/CCCCO-Website/docs/handbook/program-course-approval-handbook-8th-edition.pdf?la=en&hash=ACB8BD54D5D41C84946997A66D5451FA0B5F4109


Curriculum Submission and Approval Technical Manual

How do I input a course or program into COCI?

Packaging Transfer Programs for Chancellor's Office Approval.................................57

New A.A.-T/A.S.-T/U CTP Degree P ro p o sal F lo w  Ch a r t .................................................................. 63

Ca lifo rn ia  C o m m u n ity  C o lle ge s C h an ce llo r's  Office
New A.A.-T/A.S.-T/UCTP Program  A p pro val P r o c e s s ........................................................................ 64

Revision  A.A.-T/A.S.-T/UCTP Degree P ro p o sal F low  C h a r t .........................................................66

Ca lifo rn ia  C o m m u n ity  C o lle ge s C h an ce llo r's  Office
A.A.-T/A.S.-T/ U C T P  Degree Program  Revisio n  A p pro val P ro c e s s .................................................. 67

C u rricu lum  Inventory Pro p o sal F i e l d s ................................................................................................. 68

N arrative Tem p late  for A sso ciate  Degrees for Tran sfer (ADTs) ......................................................70

A d d itio n a l S u p p o rtin g  D ocum entation  A sso ciate  Degrees for Tran sfer (A D T s)...................... 72

A sso ciate  D egrees for Transfer C h e c k l i s t ........................................................................................74

15



California
Community
Colleges

Associate Degrees bor Transfer Checklist
Additional Supporting Documentation Associate Degrees for Transfer (ADTs)

ASSOCIATE DEGREES FOR TRANSFER CHECKLIST 
Curriculum Inventory Proposal Fields

•  Program Title (As detailed on TMC)

•  C-ID

•  Program Goal

•  Program Award

•  Sub Program Award

•  TOP Code

•  District Governing Board Approval Date

•  Next Program Review Date

•  Total Units for Degree (min) -60 is entered (per SB1440 60 units are required)

•  Total Units for Degree (max) -60 is entered (per SB1440 60 units are required)

•  Total Units for Major (min) - as listed on TMC

•  Total Units for Major (max) -  as listed on TMC

•  Courses - All courses listed in COCI have a corresponding COR attached

•  Courses • All courses listed in COCI are “Approved” or “Active”

ADT Required Attachments

TMC Template

•  Current revision of Template is used

•  College name is entered above TMC Template grid

•  All courses have a course ID, title, and unit amount in correspondence to its 
attached COR

•  Alt courses have verified articulation in C-ID or ASSIST (AAM, GECC, and/or BCT) 
(Within five years)

•  Total Units for Major

•  Total Units that may be double-counted

•  Total Elective Units

•  Total Units for Degree is 60 units
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Submission Requirements 
• Credit Programs (AA/AS/COA)

• Noncredit

• ADTs
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• With streamlining and auto-
every type of award when it is submitted to COCI.

• Awards that are reviewed at submission:*
• New and Revised ADTs 
• New CTE Certificates of Achievement 
• New CTE AS/AA Degree 
• New and Revised CDCP Noncredit (short term vocational) 

• *Colleges are still responsible for maintaining supporting documents for all 

at submission.
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Credit Programs

Review of AA/AS Degrees

• Compliance standards for associate degrees per title 
5, § 55063

• All curriculum components will be reviewed
• CORs-Course Outline of Record for all courses 
• Narrative (with all components)
• Supporting documentation for CTE associate degrees  

PCAH 8th Edition: pg.79



Credit Programs Review of CTE Programs
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• Program Narrative and Associated Courses

• Labor Market Information (LMI) & Analysis

• Within five years & regional for the college 

• Data on Wages should be included

• **Employer survey can be used in lieu of LMI**

• Regional Consortia Recommendation for the specific program

• Advisory Committee Recommendation for the specific program

• Program Review Date: Must be every 2 years (Education Code 78016)



Noncredit Programs
Certificate of Completion
Certificate of Competency

• All curriculum components will be reviewed

• Narrative (with all components)

• CORs-Course Outline of Record for all courses 

• Appropriate supporting documentation for short-
certificates

• Refer to PCAH 8th Edition, Part III, Section 3 for noncredit program criteria 
and standards pg.137

• Adult High School Diploma (AHSD) and apprenticeship see PCAH 8th Edition, 
Part III, Section 3 pg.143

21

COMPLETION COMPETENCY

PCAH 8th Edition: pg.141
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Noncredit Programs Continued

• Only CDCP Programs in the domain of Short-Term Vocational require 

1. Program is a Certificate of Completion
2. Includes New and modified Short-term vocational certificates 
3. Includes New and modified Apprenticeships 

• The submission must include all required documentation PCAH 8th Edition, p. 
139 including: 

1. Narrative  4 items
2. CORs-Course Outlines of Record for all associated courses
3. Associated courses with predominantly CB11  K and CB22 - I
4. Labor Market Information

• All COCI fields must coincide with COR and supporting documentation

For details refer to PCAH 8th Edition :CDCP certificates: pp. 137-145
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Credit Programs ADT Review Reminders 
•    Verify the completion of all the proposal fields

• Ensure all the required CORs are attached

• Review Narrative for completion and accuracy :make sure your Narrative 

includes everything that is required 

• Use current version of the TMC template:
http://www.cccco.edu:443/About-Us/Chancellors-Office/Divisions/Educational-
Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-
For-Approved-Transfer-Model-Curriculum
• Verify total units for the major (minimum and maximum) must match the 

information on COCI and the TMC template.

• The college name must be on the template

• Verify Double Count calculation

For details refer to PCAH 8TH Edition : ADTs: pp. 79-82

ADT

http://www.cccco.edu:443/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-For-Approved-Transfer-Model-Curriculum
http://www.cccco.edu:443/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-For-Approved-Transfer-Model-Curriculum
http://www.cccco.edu:443/About-Us/Chancellors-Office/Divisions/Educational-Services-and-Support/What-we-do/Curriculum-and-Instruction-Unit/Templates-For-Approved-Transfer-Model-Curriculum
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ASSIST Documentation: AAM, BCT & GECC

AA
M

BC
T

GE
CC Attach the appropriate ASSIST documentation as follows:

• Articulation Agreement by Major (AAM) demonstration 
lower division preparation in the major at a CSU;

• CST Baccalaureate Level Course List by Department (BCT) 
for the transfer Courses; and /or,

• CSU GE Certification Course List by Area (GECC).



Articulation Agreement By Major (AAM)
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AAM continued
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AAM 
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CSU Baccalaureate Level Course List by Department (BCT)
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CSU GE-Breadth Certification Course List by Area (GECC)
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Do the best you can until you 
know better. Then when you know 

better, do better.
Maya Angelou

Common Submission Errors



Common Errors 

• CONSISTENT INFORMATION
• Attach documents
• Match Catalog Description on COCI and Narrative 
•

• Provide articulation: (AAM, BCT, GECC,C-ID)
• Check double-count and electives 
• Use current TMC Template 
• Attach all CORS
• Name of College on TMC and Narrative
• Spell check !!!
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Curriculum Team 

Raul Arambula
Dean

Educational Services and Support
rarambula@cccco.edu 

David Garcia
dgarcia@cccco.edu 
*COCI Expert

Yvonne Lopez
ylopez@cccco.edu
*Non-Credit

Rosa Estrada
restrada@cccco.edu
*Baccalaureate Degree

Njeri Griffin
ngriffin@cccco.edu
*Baccalaureate Degree

Patti Blank
pblank@cccco.edu
*Non-Credit 

Chris Graillat
CGraillat@cccco.edu
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mailto:rarambula@cccco.edu
mailto:dgarcia@cccco.edu
mailto:ngriffin@cccco.edu
mailto:pblank@cccco.edu
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Questions
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Thank you!

www.cccco.edu

Thank you
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