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At the fall conference in Monterey and at the CCLC Conference, a number of questions were raised regarding the Title 5 revisions in Part 1 that are now in effect.  Since a number of these sections are being revised further in the Part 2 package, the preparation of guidelines has been delayed.  In advance of official guidelines, I will try to provide some clarification for a few Part 1 sections which are not scheduled for further revision at this time.  In addition, attached is a chart illustrating implementation dates for a number of sections in Part 1. (See Attachment # 1.)
Note that Sections 55024, 55041 and 55042, 55062, 55151 (extend sunset date in Part 2), 55154, 58161 and others are being addressed in Part 2.  Responses to questions regarding these sections will be provided after Part 2 deliberations have been concluded.

This memo is intended to address sections 55063, 55002.5, 55070, 55150, 55153, and 55155.

Section 55063, Minimum Requirements for Associate Degree

This section describes the criteria and minimum requirements for the associate degree which requires coursework in a major or area of emphasis.  A major may be defined by the lower-division requirements of a specific major at the University of California or California State University or 18 units in a field or related fields selected by the community college.  The Associate Degree with a major in a specific field of study is common in our community colleges. 
An area of emphasis is considered to be a broader group of courses and may be defined as 18 units of  lower division coursework in related fields intended to prepare the student for a field of study (as defined by the community college) or to prepare the students for a particular major at the four-year institution. Total units for courses listed under an area of emphasis may exceed 18 units.  By including a range of courses, colleges can provide students a number of options from which to select a minimum of 18 units of coursework for an area of emphasis. 
With regard to creating a list of courses for an area of emphasis that would prepare the student for a particular major at the four-year institution, consider an example that focuses on psychology.  A community college, in consultation with a four-year institution, would prepare a list of courses for students who want to major in psychology at a four-year institution.  While in the community college, students would select 18 units from the courses listed under the area of emphasis in psychology that would provide them with an understanding of this discipline.  Within the 18 units there might be just 
two psychology courses while the remaining courses could be foundational courses in philosophy, biology, and statistics.

Such a degree may be similar to patterns of learning that a student in the first two years of attendance at a 4-year institution might follow in order to explore psychology as a possible major.  While courses listed under this area of emphasis at the community college may not be aligned with the requirements for transfer in psychology, all of the courses that a college lists in this area of emphasis for students planning to transfer should be transferable and should prepare the student well for an intended major in psychology at a four-year institution. 
Such degrees may not be based solely on IGETC or CSU Breadth with the remaining units (to reach 60) in electives, selected at the student’s discretion.  For students intending to transfer, the Associate Degree would ideally include the CSU Breadth/IGETC to fulfill the General Education requirement and the 18 units (minimum) from the courses in the area of emphasis.  The balance of units (to reach 60) would be in electives selected by the student. (See Attachment #2.)
With regard to Associate Degrees intended to prepare the student for a field of study as defined by the college, proposed majors or areas of emphasis may meet community needs and reflect the education philosophy of the faculty in a discipline(s).  These degrees can represent a cohesive packaging of courses with a minimum of 18 units in a major or area of emphasis that may not be ideal for students intending to major in a particular field at the four-year institution.  The intent of such degrees must be clearly expressed in the narrative portion of the application for program approval.  Documentation of need can be letters of support, survey results, or confirmation that provides evidence that the degree fulfills a community need.  Such degrees may not be based solely on the local GE pattern (or CSU Breadth/IGETC) since they must include a minimum of 18 units in a major or area of emphasis.  (See Attachment #3.)
With regard to Attachments #2 and #3 referenced above, please note that these are only two samples of degrees that might provide some guidance as colleges transition from noncompliant AA degrees to compliant degrees.  These aren’t the only degrees that can be designed, and additional areas of emphasis could have been included. Please treat these as samples of degrees that would meet the intent of this section.
Beginning with students admitted in Fall 2009, all courses that count toward the Associate Degree major or area of emphasis must be “satisfactorily completed” with grades of A,B,C or P (Pass).

Section 55002.5 Credit Hour

In this section, the basic unit of college credit is defined to avoid reference to specific term lengths (previously described in terms of hours/week over a 16-week term).  A minimum of 48 hours on the semester system (or 33 hours on the quarter system) of lecture, study, lab work is required for one unit of credit.  The following examples apply to semester units:
1. One-unit lecture course = 16 hours (minimum) in-class lecture plus 32 hours (minimum) out –of-class study

2. One-unit laboratory course = 48 hours (minimum) in-class laboratory

3. 96 hours (minimum) of lecture, study, lab work = two units of credit

When the combination of lecture, study and laboratory work reaches a minimum of 96 hours on the semester system or 66 hours on the quarter system, part (b) of this section requires that the courses be offered for 2 units of credit.  When designing curriculum and adjusting units proportionately to lecture, study, and lab work, colleges should use one-half unit increments, but they may choose to offer credit in smaller increments.

Section 55070 Credit Certificates
This section defines “certificates of achievement” as a sequence of courses of 18 semester units or more (27 or more quarter units).  The Certificate of Achievement is an educational program that requires System Office approval and that is transcripted.  Colleges may develop Certificates of Achievement based upon IGETC or CSU Breadth or General Education patterns established by accredited public postsecondary institutions in adjacent states.

This section also permits course sequences consisting of 12 to 18 semester units to be submitted to the System Office for approval and, if approved, to be called Certificates of Achievement that can be transcripted.  The 12 to 18 semester units (or 18 or more quarter units) of degree applicable credit coursework must represent a pattern of learning experiences designed to develop certain capabilities that may be oriented to career or general education.

Community colleges may also award certificates for fewer than 18 units without System Office approval, but such certificates must be called something other than Certificates of Achievement, and these course sequences of fewer than 18 units that are not approved by the System Office must be called something other than Certificates of Completion or Certifications of Competency.  The latter terms are reserved for approved noncredit certificates for which enhanced noncredit funding is provided.

A variety of names may be used for these credit low-unit certificates that are not approved and that are not transcripted including the following:

1. Skills Certificates

2. Career Certificates

3. Certificates of Proficiency

In a recent CCC Confer meeting with the Regional Consortia Chairs, discussion focused on ways to facilitate the program approval process for low-unit certificates of 12 to 18 units that have been offered by colleges and that may now be eligible for System Office approval as Certificates of Achievements.  A separate memo will be sent to you soon describing ways to expedite the process as much as possible.

The deadline for naming and designating credit certificates is Fall 2008.

The following comments are in reference to some sections addressing noncredit courses and programs.

Section 55150 Approval of Noncredit Courses and Programs
The local curriculum committee and the governing board of the district shall approve all noncredit courses and programs.  All noncredit course outlines must be on file at the community college offering the courses.  The college shall submit all noncredit courses for approval to the System Office except the courses that are added to a noncredit vocational or adult high school diploma program that provides 288 hours or more of instruction and that is approved pursuant to Section 55152 or 55154 respectively. 
Section 55152 Short-Term Vocational Programs Providing 288 hours or More of Instruction

This section conveys that all noncredit short-term vocational programs providing 288 hours/more of instruction must receive System Office approval, and it describes requirements for submitting noncredit short-term vocational programs providing 288 hours or more of instruction.  All short-term vocational programs need to demonstrate that there is a labor demand for the program and that the demand can be substantiated by labor market information provided by the California Employment Development Department or some other credible source of labor market information.

Colleges may modify approved programs of 288 hours or more and add new noncredit courses without submitting the courses for approval.  The colleges, however, will need to notify the System Office of program modification and use the form provided by the System Office for making substantial modifications to the program.

Section 55153 Other Noncredit Programs Providing 288 hours or more of Instruction
In addition to vocational programs, colleges must submit to the System Office for approval, programs in other areas of noncredit which provide 288 hours or more of instruction.  Current discussion is under-way regarding program modification and the requirement to obtain separate course approval from the System Office when adding new courses.  Additional information will be provided.
Section 55154*
Section 55155 Noncredit Certificates
Regardless of hours, all programs or sections of courses leading to a noncredit Certificate of Completion or Certificate of Competency must be approved by the System Office.  Colleges with noncredit certificate programs that are not submitted for enhanced funding and are less than 288 hours of instruction, however, do not have to submit a program application for approval by the System Office,  even though all of the courses that make up that program must be submitted for approval.

Please review attachments that provide further clarification and implementation dates.  Should you have any questions regarding the sections referenced in this memo, please contact Stephanie Low, LeBaron Woodyard, or me as soon as possible.  Thank you so much.
Attachments:
3
*Please note that while Section 55154 is under revision, a version that is currently in effect in the Part 1 regulations addresses adult high school diploma programs.
Attachment 1

NOTE: For sections marked “effective immediately,” district policy and procedures must be under revision by February 12, 2008 (180 days after the revised regulations were chaptered). A district which properly revises its policies by that time will be protected against a finding of noncompliance.
	Revised sections of Title 5:
	Implementation Date

	§55000.5.  Handbook; Monitoring and Review of Approved Courses and Programs
	Effective immediately. 

Revised Handbook expected March 2008.

	§55002. Standards and Criteria for Courses
	Effective immediately.

	§55002.5 Credit Hour
	Effective immediately.

	§55007. Multiple and Overlapping Enrollments
	Effective immediately.

	§55022. Pass-No Pass Options
	Phase in by Fall 2009.

	§55023. Academic Record Symbols and Grade Point Average
	Effective immediately.

	§55025. Grade Changes
	Effective immediately.

	§55042. Course Repetition in Activity Courses
	Effective immediately*.

	§55063. Minimum Requirements for the Associate Degree 

Prior to recent changes, two parts were changed and are effective Fall 2009:

· Freshman Composition

· Intermediate Algebra
	Effective immediately:  

· (a)(1) Major or area of emphasis  

Effective Fall 2009:

· (a)(2) Grade of C or better

	§55070. Credit Certificates 
	Chancellor approval effective immediately. 

Title changes effective Fall 2008.

	§55080. Adoption and Content of Plan
	Effective immediately.

	§55100. Course Approval
	Effective immediately; sunsets December 2012

Annual certification is required.

	§55130. Approval of Credit Programs
	Effective immediately.

	§55152. Short-term Vocational Programs Providing 288 Hours or More of Instruction
	Effective immediately; required to have approved programs by Fall 2008.

	§55153. Other Noncredit Programs Providing 288 Hours or More of Instruction
	Effective immediately; required to have approved programs by Fall 2008.

	§55155. Noncredit Certificates
	Chancellor approval effective immediately. 

Title changes effective Fall 2008.

	§55220. Excursions and Field Trips
	Effective immediately.

	§55521. Prohibited Practices
	Effective immediately.

	§58161.5 Apportionment for Re-enrollment after Withdrawal
	Effective immediately.


*Further revisions are now being considered for 55042, 55043, and 55044.
Sections under further revision in Part 2:

	§55024. Withdrawal
	Under further revision in Part 2.

	§55040. District Policy for Course Repetition
	Under further revision in Part 2.

	§55041. Course Repetition Absent Regardless of Substandard Academic Work
	Under further revision in Part 2. 

	§55062. Types of Courses Appropriate to the Associate Degree
	Under further revision in Part 2.

	§55064. Acceptance of Noncredit Courses
	Under further revision in Part 2. 

	§55151. Career Development and College Preparation
	Under further revision in Part 2. 

	§55154. Adult High School Diploma Programs
	Under further revision in Part 2.

	55253. College Credit and Repetition
	Under further revision in Part 2.

	55254. Student Qualifications
	Under further revision in Part 2.

	55255. District Services
	Under further revision in Part 2.

	55502. Definitions
	Under further revision in Part 2.

	§55521. Prohibited Practices
	Under further revision in Part 2.

	55523. Counseling and Advisement
	Under further revision in Part 2.

	55532. Exemptions
	Under further revision in Part 2.

	58106. Limitations on Enrollment
	Under further revision in Part 2.

	58160. Noncredit Course Funding
	Under further revision in Part 2.

	§58161. Apportionment for Course Repetition
	Under further revision in Part 2.

	58161.7. Recommendations Regarding Repetition of Noncredit Courses and Related Issues.
	Under further revision in Part 2.

	58509. Authority of chancellor to Waive Provisions to Accommodate Students Impacted by Extraordinary Conditions
	Under further revision in Part 2.


Students intending to transfer might pursue a degree such as the following:

Attachment 2

Sample Only

Liberal Arts and Sciences with Area of Emphasis
This program is intended for students who are planning to transfer to a 4-year university.  Students are required to complete the general education requirements listed on the IGETC or CSU Breadth advising forms, along with a minimum of 18 units in one area of emphasis.

1. Complete CSU Breadth or IGETC

2. Complete a minimum of 18 units in one area of emphasis.  Each area lists courses that will prepare students to major in a field at a four-year institution

3. Complete one Health and one Physical Education Course

4. Choose electives to complete the balance of transferable units needed for 60 units total

Upon completion of the IGETC or CSU Breadth, 18units in an area of emphasis, Health and a PE course, and electives for a total of 60 units, the student many petition for an AA degree in Liberal Arts and Sciences with an Area of Emphasis.  
Please consult with a counselor and the Transfer Center for specific information regarding the area in which you intend to major at the four-year institution of choice.

Area of Emphasis: Biological Sciences 

The Biological Sciences area of emphasis allows the student to take courses that will prepare him/her to major at a four-year institution in fields of science including Health Science.  This area of emphasis is also appropriate for Pre-Medicine, Pre-Pharmacy, and Pre-Veterinary Medicine.

Anatomy 1



Math 20A


Physiol 1

Bio 3, 4



Micro 1, 20


Psy 1, 41

Chem 1A, 1B, 12A, 12B

Physics 6, 7

Area of Emphasis:  Psychology

This area of emphasis allows the student to take courses that will prepare him/her to continue studies and major in psychology at a four-year institution.

Biol 1, 6, 10



Phil 2, 4, 5


Soc 1, 11



Math 60, 80



Psych
1, 6, 10, 15
Note:  Other areas of emphasis could be added to this degree, and other degrees could be designed to meet the intent of 55063.

Students who don’t intend to transfer might pursue a degree such as the following:

Attachment 3
Sample Only
AA Degree:  General Studies with Area of Emphasis 

The program provides an opportunity to earn an AA degree in a broad area of study and is intended for students who may not be planning to transfer to a 4-year university.  This program may serve students who have been out of school and need to review and assess their academic skills and interests.  Students  are required to complete the college’s general education requirements along with a minimum of 18 units in one area of emphasis.
1. Complete the local general education requirements

2. Complete a minimum of 18 units in one area of emphasis

3. Complete one Health and one Physical Education Course to meet graduation requirement

4. Choose electives to complete the balance of units needed for 60 total units

Area of Emphasis: Natural Sciences
The Natural Sciences area of emphasis includes courses that focus on the Natural Sciences and related fields.

Anatomy 1,


Env Sci 2


Ocean 1



Anthro 101


FCS 21


Phys Sci 1, 14

Asto 1, 5


Geog 1, 7, 14, 15

Physics 6, 7
Bio 3, 6, 7, 40


Geol 1



Physiol 1

Chem 51, 52, 65, 101, 102
Micro 1, 20


Psy 2

Area of Emphasis: Social Science 
The Social Sciences area of emphasis includes courses that focus on various areas of the Social Sciences and related fields.

Afro Am 2, 4


Chicano 8/History 44

Math 16


Anthro 102


Econ 1, 2, 10


Poli Sci 1, 2, 5, 7, 8

Asian 2


Econ 10


Psy 1, 12, 14, 41



Ch Dev 1/Psy 11

Geog 2, 7, 14


Soc 1, 2, 3, 4, 7, 11, 28


Chicano 2, 19, 47

History 1, 2, 11, 12, 6

Spanish 9, 10

Chicano 7/History 43

History 11, 12

Note:  Other areas of emphasis could be added to this degree, and other degrees could be designed to meet the intent of 55063.

